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Check / Budget Funds Request

Part I: Request Information
NOTE:  Request does not guarantee funding without board approval
Your Name: ____________________________________   Phone Number: _________________
Date Submitted: _________________________ Date Needed: ___________________________
Reason for Check: _______________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
NOTE: IF THIS IS FOR AN EVENT SUCH AS FAMILY FUN DAY, YOUR REQUEST AND ORGINAL ITEMIZED RECEIPTS MUST BE SUBMITTED WITHIN 2 WEEKS OF THE EVENT DATE.
Check Payable To:  __________________________________________________________
Amount:  $_______________________________________
If this is an invoice to be paid, please attach the original invoice to this request and the Treasurer will mail it directly.

Part II: PTO Review
PTO Reviewed: 					PTO Approved:	
[bookmark: Check1][bookmark: Check2] |_| Yes		|_| No				|_| Yes		|_| No


Category: _________________________________________________________________________

Funds Distributed:
|_| Yes		|_| No		Date:________________	Check#: _________________
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